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You have chosen to publish on the UN@ platform in digital open access. Please follow the steps
below to prepare your manuscript as effectively as possible. The typographical and bibliographical
quidelines are those provided by your publisher, the Ausonius Editions. Please refer to the
quidelines supplied above.

1# Material to provide once the manuscript has been accepted * To prepare your book for online
publication and ensure effective indexing and discoverability on UN@, please provide the following:

* 3 page containing the title of the book, the names of the authors or academic editors, and any
partners or funding bodies;

e J table of contents:

e 3 list of approximately 30 keywords in the lanquage of publication, ranging from the broadest
concepts to the most specific, to support indexing and discoverability: an English version of these
keywords will also be required:

e an abstract of no more than 1000 characters in the language of publication, accompanied by an
English translation. Other lanquages may also be proposed for the digital version;

* one or more images that may be considered for the cover:. once an image has been selected, a
full caption including credits and reproduction rights will be required:

e for each author, co-author or academic editor, the attached author information form, completed
carefully.

Note on ORCID: an ORCID identifier is mandatory for authors published on UN@. This persistent international identifier
enables authors to be identified unambiquously and their publications to be linked to their scholarly activity. It is used in
particular for deposits made in Nakala and for DOI assignment.

2# Folder organisation * Please divide your manuscript by chapter or article. In the latter case,
organise the illustration, caption and bibliography files in a separate folder for each author, following
the order in which the contributions appear in the publication.

* Folder naming convention:
Collection-name_number-in-collection_author-name+position-in-table-of-contents

Example: in volume 25 of the PrimalLun®@ series, Maxime Fabre’s contribution appears seventh in the
table of contents:

Folder: PrimalLuna_25_Fabre 7
Files:

PrimalLuna_25_Fabre_7_texte
PrimaLuna_25_Fabre_7_biblio
PrimalLuna_25_Fabre_7_legendes
PrimalLuna_25_Fabre_7_fiql

Note on indexes: digital publication allows targeted searches to be carried out directly in the online text or PDF. Indexes
whose sole purpose is to point to occurrences or page numbers are therefore generally unnecessary. However, indexes,
glossaries or reference lists that constitute scholarly tools in their own right—for example, when they organise, connect
or analyse data—can of course be included in the publication. Their preparation should be discussed with the editorial
team.
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3# Enhanced content and supplementary resources * The UN@ platform makes it possible to bring
textual and multimedia content into disloque. A publication may be enhanced in a variety of ways:
by integrating video or audio material, links to online resources, image corpora, databases, research
blogs or other associated scholarly resources (see, for example: https://una-editions.fr/introduction-
clinique-du-droit/ or https://una-editions.fr/lartisanat-du-des-terrains/).

This material may be embedded directly within the text or provided as supplementary resources. Where
appropriate, the UN@ team assists authors with the design and integration of such enhancements
and, where necessary, with issues relating to dissemination rights.

Examples of multimedia content:

* videos: documentaries, recorded lectures, film excerpts, online INA content, etc. (example on
UN®@: https://una-editions.fr/introduction-clinique-du-droit/);

e gudio material: interviews, music, podcasts (example on UNQ: https://una-editions.fr/epifonias/);

* hyperlinks: to research centres, websites, blogs and research notebooks (example of an author’s
blog: https://blogs.univ-poitiers.fr/p-drouet/D;

* image catalogues and databases (example of a database linked to a UN®@ publication: https://
heurist.huma-num.fr/heurist/?db=metro_2poids2mesure&website=3134:

* rights-free images available on Gallica or other free-access websites: hitps://una-editions.fr/
onesime-reclus-et-le-touring-club-de-france/.

Other supplementary content:

e Zotero bibliography
A Zotero bibliography may be created for your publication to enable online use and sharing of
bibliographical references. It may be prepared by the authors or produced by UN@ as an editorial
service.

* Translations
The digital version may include a complete translation of a book or translations of selected chapters
or articles. Other forms of multilinqual dissemination may also be considered depending on the
editorial project (example on UN@: https://una-editions.fr/colours-english-alabaster-panels/).

4# lllustrations

If your manuscript contains illustrations, please follow the recommendations below:

e Separate files: illustrations must not be embedded in the Word file. They must be supplied
separately, and their intended position must be clearly indicated in the text.

* File quality: illustrations must be supplied at a resolution suitable for publication, ideally 300 dpi at
the intended reproduction size. Please provide source or uncompressed files wherever possible:
TIFF, PNG, PDF, EPS or maximum-quality JPEG.

* File naminq: files must follow the naming convention described above, for example: PrimalLuna_25_
Fabre_7_fiql.

* Publication format: books are published in a 16 x 24 cm closed format; illustrations must be sized
and leqible accordingly.
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* (aptions and credits: provide a separate file containing the complete list of captions, including for
each illustration its creator or source, its date where known, and all necessary credits and rights
statements.

* Tables: tables must be supplied in an editable format, preferably Word or Excel.

* Reproduction rights: authors must ensure that they hold the rights required to reproduce and
disseminate in open access the illustrations and media used. The absence of clear information on
reproduction rights does not necessarily mean that use is impossible. Permission may in particular
be sought from the museums, institutions, agencies, artists or rights holders concerned. The UN@
team can assist authors in identifying rights and, where necessary, in requesting permission for a
scholarly, open-access, non-commercial publication.

e Data deposit in Nakala: The data and resources associated with each publication Cillustrations, audio
material, native video files, etc.) are deposited in Nakala, Huma-Num’s research data repository.
They are described with metadata and assigned a persistent identifier, enabling them to be cited
and reused.

For each book, UN®@ creates a dedicated collection in Nakala bringing together the data and
resources associated with the publication, as well as the final PDF of the book, which is also freely
available on the UN®@ platform.

5# Open access and publication licence

Publications disseminated on UN@ are made fully available in open access. Dissemination under an
open licence is a condition of publication on the platform.

UN® publications are released under the Creative Commons CC BY-SA licence, which permits sharing
and adaptation of the content, including for commercial purposes, provided that the authors are
credited and any adaptations are distributed under the same licence.

Some third-party content may nevertheless be subject to specific reproduction permissions. In such
cases, the reuse conditions stated in the credits for those materials take precedence.

These deposits contribute to the sharing, preservation and enhancement of research data in

accordance with the FAIR principles: data that are Findable, Accessible, Interoperable and Reusable.
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In summary: the production process for your book

* Once the manuscript has been accepted, the book page is created in the “In preparation™
section of the UN@ platform using the metadata supplied in advance (see 1#).

* The manuscript is then processed by the editorial team using the Métopes publishing
workflow. This stage includes copy-editing, applying styles to the Word documents, pro-
cessing the illustrations, and preparing the data and resources for deposit in Nakala.

* Proofreading takes place in two stages: the first proofs allow the content to be finalised:
the second proofs, after layout, allow the form and presentation to be checked and ap-
proved.

* Once approved by the authors, the digital publication is published on UN®@ in HTML and
PDF. Individual articles or chapters can also be downloaded separately. Supplementary
resources and, where one has been created, the Zotero bibliography are linked to the
publication.

* The data and resources associated with the book are deposited and documented in
Nakala, in a dedicated collection that also includes the final PDF of the publication.

* Five print copies are produced by UN@ for legal deposit and institutional dissemina-
tion (Bibliothéque nationale de France, reqional university libraries and the UN®@ display
copy). Authors or academic editors may order additional copies at their own expense.
The approved print files remain available from our partner printer, PPl — Ple Production
Imprimée de I'Université Bordeaux Montaigne, to enable additional copies to be printed
on demand.

* After publication, authors are encouraged to share consultation links and announcements
through their networks. Deposit of the book or individual contribution in HAL is also en-
couraged.
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Contacts
+ Ausonius Editions team:
Claire Hasenohr. director > claire.hasenohr@u-bordeaux-montaigne.fr
+ UND: Stéphanie Vincent, Project Manager

> una-editions@u-bordeaux-montaigne.fr

Our social media
+ LinkedIn : UN@ — Universités de Nouvelle-Aquitaine éditions
+ Bluesky : @plateforme-una.bsky.social
+ Facebook : @UNIVERSITES.DE.NOUVELLE.AQUITAINE.EDITIONS
+ Instagram : @unaeditions

* Translation note: This translation was prepared with the assistance of ChatGPT (OpenAD
and reviewed by the UN@ editorial team.


mailto:claire.hasenohr%40u-bordeaux-montaigne.fr?subject=
mailto:una-editions%40u-bordeaux-montaigne.fr?subject=
http://linkedin.com/in/stéphanie-vincent-08356658?originalSubdomain=fr
https://bsky.app/profile/plateforme-una.bsky.social
https://www.facebook.com/UNIVERSITES.DE.NOUVELLE.AQUITAINE.EDITIONS/
https://www.instagram.com/unaeditions/

